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Amendment Transmittal 
 

A Reason for Amendment 
 
Subparagraph 353 C has been amended to update the requirements for completing 
CCC-770 DCP. 
 
Subparagraph 394 C has been amended to update CCC-510 requirements. 
 
Exhibit 14 has been amended to update CCC-510 requirements and provide updated CCC-510. 
 
Exhibit 17 has been amended because of Lean Six Sigma requirements to not require initials on 
CCC-770 DCP and to align CED and STC representative with current policy. 
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Par. 353 
353 Approving CCC-509 
 

A Approving CCC-509 for Enrollment and Payment 
 
CCC-509 may be approved if all of the following are met: 
 
• all persons who are producers on base acres on the farm: 

 
• agree to the payment shares 
• sign CCC-509 

 
• owner signature requirements for cash-rented land according to paragraph 395 are met 
 
• COC determines that: 
 

• producer and payment shares do not attempt to circumvent payment limitation rules 
 

• interest of tenants, sharecroppers, and landowners are protected according to 
paragraph 356 

 
• payment shares: 

 
• are not in dispute 
• meet division of payment guidelines according to paragraph 356. 

 
B Revising CCC-509 

 
Except as may be permitted according to paragraph 398, revisions to CCC-509 shall not be 
made after June 1 of the applicable year.   
 
Note: See 2-DCP for County Office procedure for revising CCC-509. 
 

C Completing CCC-770 DCP 
 

 *--See Exhibit 17 for information about the following: 
 
• completing CCC-770 DCP’s 
• the required number of CCC-770 DCP’s to complete.--* 
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Par. 354 
354 COC Review, DD Concurrence, and Disapproval of CCC-509 Payment Shares 
 

A COC Review 
 
COC shall review each CCC-509 before approving payment shares if the payment share 
requested for the owner is greater than the payment share received by the owner in the 
previous FY.  For such cases, COC shall: 
 
• ensure that all provisions of this part are met 
• document the review in the COC minutes 
 
Notes: Payment shares can change from previous years for a variety of * * * reasons.  In 

such instances, COC shall document the reasons the payment share changes are 
acceptable. 
 
This review shall be conducted any time an owner’s DCP payment shares increase 
from previous FY’s payment share, even though the number of tenants may not have 
decreased. 
 

B DD Concurrence 
 
DD shall review all cases when both of the following apply: 
 
• tenants, sharecroppers, and landowners agree to DCP payment shares 
• COC disapproves the DCP shares. 
 
IF DD does... THEN... 
not concur with COC cases shall be submitted to STC for review. 
concur with COC to act on 
CCC-509 

producers shall be notified and appeal rights provided. 
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Par. 394 
Section 3    Contract Requirements 

 
394 CCC-509 
 

A CCC-509 Signatures 
 

[7 CFR 1412.41]  Eligible producers must execute and submit a DCP or ACRE 
program contract and furnish supportive and necessary contractual documents to the 
county FSA office where the records for the farm are administratively maintained not 
later than June 1 of the fiscal year in which the direct and counter-cyclical or ACRE 
payments are requested. 

 
B Who Must Sign 
 

[7 CFR 1412.41]  Under no circumstances will enrollment be permitted except as 
specified in 7 CFR 1412.41.  Contracts will not be approved unless all producers 
sharing in contract acreage with more than a zero share have enrolled.  For those 
producers with an interest but a zero share of contract acreage, the contract will not be 
approved before all producers have signed the contract or furnished supportive and 
necessary contractual documents (such as cash leases in lieu of signing for a zero share).  
A contract not having all requisite signatures of producers having more than a zero 
share of contract acreage on or before the enrollment deadline will not be considered 
submitted to CCC for any purpose and will not be acted on or approved.  Those 
contracts enrolled by a producer on or before June 1 that were not signed by other 
producers according to this section will be deemed withdrawn and will not be 
approved.  Producers on a farm are solely responsible for ensuring that enrollment 
occurs. 
 
COC shall: 
 
• only consider and act on CCC-509’s that are enrolled according to this paragraph 
 
• neither approve nor disapprove CCC-509 that does not have signatures of all producers 

sharing in base acres on the farm 
 

Exception: CCC-509 with signatures of producers having zero shares may be acted on 
provided the provisions of subparagraph 352 J are met. 

 
• not consider or recommend equitable relief under any provision for CCC-509 that is not 

enrolled. 
 

Note: The failure of producers to sign CCC-509 is not a failure to comply.  There can 
be no compliance or compliance violation on a farm that is not enrolled. 

 
 
 
 
 
 

1-29-09    1-DCP (Rev. 2) Amend. 1 Page 6-151 



Par. 394 
394 CCC-509 (Continued) 

 
C Cash Lease Signature Requirements 

 
COC shall determine whether a lease is considered a cash lease according to paragraph 352.  
If the lease is a cash lease, COC’s shall require any of the following if the landowner or 
landowners receive a zero share of the crop: 
 
• written lease, rental arrangement, or other document signed by the owner that proves that 

the producer has the land cash leased for FY 
 

Notes: Keep a copy of the document in the County Office folder. 
 

If the farm is a multiple ownership farm, and none of the tracts owned by an 
owner have DCP cropland on them, the signature of that landowner or proof of 
cash lease provisions do not apply. 
 

• the landowner’s signature on CCC-509. 
 

Note: When both spouses are joint owners of a farm and proof of a cash lease is not 
provided, the signature of 1 spouse is sufficient for a “0” share, unless the spouse 
has notified FSA that the other spouse may not sign for both. 

 
•*--CCC-510, but only if all of the following apply: 
 

• a producer is requesting a payment to be made after June 1 
 
• the farm was cash leased by the producer in the previous FY and the producer was 

designated to receive payment on CCC-509 for that same year 
 

Exception: This provision is not applicable if an ownership change on the farm 
has occurred since the previous FY.  However, in cases of undivided 
ownership interest, this provision is applicable if the majority of the 
owners have not changed since the previous FY. 

 
• COC shall not approve CCC-509 until after June 1.--* 

 
See Exhibit 14 for additional information about using CCC-510. 
 

D No Partial Enrollments 
 

[7 CFR 1412.41]  Eligible producers who elect to enter into a contract with CCC must 
enroll all base acres on the farm.  Enrollment of fewer than all base acres on the farm is 
not allowed. 
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Exhibit 14 
(Par. 352, 394) 

CCC-510, Direct and Counter-Cyclical (DCP) Cash Rent Certification Statement 
 

A Introduction 
 
Any document that collects data from a producer, regardless of whether the producer's signature 
is required, is subject to the Privacy Act and Information Collection Procedures, including 
clearance of these documents by the following offices: 
 
• National Office program area 
• MSD, Forms, Graphics, and Records Section 
• OMB. 
 
No State or County Office developed form, worksheet, or other document shall be used to collect 
information from producers for DCP unless it is approved by the National Office DCP Program 
Manager before use. 
 

B Completing CCC-510 
 
Important: CCC-510 with a form date of “05-10-07” or earlier is invalid for use for 2009 and 

subsequent crop years.   
 
CCC-510 is valid for only 1 contract year.   
 
Producers that cash rent land can provide County Offices with a cash rent certification statement 
if the provisions of paragraph 394 about using the cash rent certification statement can be met.  
* * *  County Offices shall: 
 
• not use any other locally developed cash rent certification forms 
 
• complete items 1 through 3 and reproduce the cash rent certification statement locally for use 

by producers 
 
• not complete items 4 through 12. 
 

Note: This information must be completed by the producer and shall not be filled by 
County Offices under any circumstance. 
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Exhibit 14 
(Par. 352, 394) 

CCC-510, Direct and Counter-Cyclical (DCP) Cash Rent Certification Statement (Continued) 
 

B Completing CCC-510 (Continued) 
 
Complete CCC-510 according to the following. 
 

Item Instruction 
 The following items can be pre-filled by the County Office before the form is locally 

reproduced. 
1 Enter the State name where the farm is administratively located. 
2 Enter the county name where the farm is administratively located. 
3 Enter the applicable DCP contract period. 
 The following items shall be completed by the operator or tenant (lessee).  County 

Offices are authorized to provide the producer with the farm number for the 
applicable farm; however the form shall be completed by the producer. 

4 Print name of the operator/tenant (lessee). 
5 Print name of the landowner or landlord that is leasing the acreage to the lessee. 
6 Enter farm number for the applicable farm. 
7 Enter number of acres being leased by the lessee. 
8 Enter beginning date for the lease. 
9 Enter date that the lease expires. 
10 Enter information about the terms (such as cash) of the lease. 

11A Lessee or representative shall sign. 
11B If: 

 
• the lessee signing is not signing in the representative capacity, leave blank 
 
• anyone other than the lessee is signing in a representative capacity, enter the title 

or relationship to the lessee. 
11C Enter date signed. 

 
C Forms Accepted Before Issuance of CCC-510 

 
If the producer provided a cash rent certification statement before issuance of CCC-510, that 
statement can be accepted if all of the following apply: 
 
• the producer meets the requirements of paragraph 394 about using the cash rent certification 

statement 
 
• adequate information has been provided on the statement to allow COC to make an informed 

determination about approving CCC-509 
 
• statement was provided by the lessee. 
 
If a statement was accepted before issuance of CCC-510 that does not meet these requirements, 
CCC-509 shall not be approved until all producer signature requirements have been met. 
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Exhibit 14 
(Par. 352, 394) 

CCC-510, Direct and Counter-Cyclical (DCP) Cash Rent Certification Statement (Continued) 
 

D Example of CCC-510 
 

Following is an example of CCC-510. 
*-- 

--* 
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Exhibit 17 
(Par. 353) 

CCC-770 DCP, Direct and Counter-Cyclical Program Contract Checklist 
 

A Contract Checklist 
 
The concept for CCC-770 DCP dated “02-05-09” is that action required for contract 
administration and payment processing have been separated.  CCC-770 DCP includes action 
required only during the contract period that is applicable to CCC-509 itself.   
 
Note: See 2-DCP for DCP payment processing provisions. 
 
CCC-770 DCP: 
 
• shall be used for the first five CCC-509’s completed by each employee excluding any  
 *--CCC-770 DCP completed for any employee, including COC and STC members, at the 

beginning of each contract period.--* 
 

Note: CED’s and/or STC representatives may require additional CCC-770 DCP’s if deemed 
necessary. 

 
• is required for all employees, including COC and STC 
 
• is contract specific, in that separate checklists are not required for each producer associated 

with a CCC-509 
 
• is mandatory, beginning with the 2009 contract period 
 

Note: CCC-770 DCP developed by the National Office is the only authorized checklist for 
DCP.  County Offices shall not use State- or locally-developed checklists for 
administering DCP. 

 
• does not negate STC, SED, State Office, DD, COC, CED, and County Office responsibility 

for administering all provisions applicable to DCP. 
 

Reminder: County Offices shall ensure that eligibility has been updated according to 
CCC-770 Eligibility before payments are issued to applicable producers. 

 
B Maintaining CCC-770 DCP 

 
CCC-770 DCP is applicable for the contract period and is separated into 2 parts. 
 
• Part A addresses items that shall be verified before issuing advance DCP direct payments. 
 
• Part B addresses items that shall be verified before issuing final DCP direct and all 

counter-cyclical payments. 
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Exhibit 17 
(Par. 353) 

CCC-770 DCP, Direct and Counter-Cyclical Program Contract Checklist (Continued) 
 

B Maintaining CCC-770 DCP (Continued) 
 
* * * CCC-770 DCP should be filed in the contract folder and updated throughout the contract 
period as required action is completed.  
 
Example: Producer A files CCC-509 and all signatures were obtained in January 2009; 

however, FSA-578 is not completed until June 2009.  The questions about enrollment 
and signatures can be completed when the contract is filed; however, the questions 
about whether FAV’s have been planted on the base acreage cannot be completed 
until a complete acreage report is filed. 

 
C Retention Period 

 
All CCC-770 DCP’s shall be retained in the DCP contract folder with CCC-509, according to 
25-AS, Exhibit 33.6.  If a new CCC-770 DCP is initiated because of a revision to CCC-509, the 
original CCC-770 DCP shall be retained, along with the revised CCC-770 DCP. 
 
Destroy CCC-770 DCP when CCC-509 is destroyed. 
 

 *--Note: Because of several “Hold” litigations, no records are to be destroyed until further notice.  
Records may be sent to approved FRC’s for archival.--*  

 
D County Office Action 

 
County Offices shall check ( ) the “Yes” or “No” column for all questions on CCC-770 DCP, 
with the following exceptions: 
 
• a response is not required for items 14A, 14B, and 14C unless the answer to item 14 is “Yes” 
• “N/A” shall be entered in the “No” column for items: 
 

• 14B and 14C if the answer to item 14A is “No” 
 
• 15, if CCC-509 was approved for advance payment processing and there have not been 

any changes to CCC-509 that COC approved. 
 

 *--The County Office employee that completes an item on CCC-770 DCP: 
 
• is certifying that the applicable program provisions have, or have not, been met 
• shall sign and date CCC-770 DCP.--* 
 
Note: As an alternative, County Offices may opt to review all items after COC has approved 

CCC-509 * * *. 
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Exhibit 17 
(Par. 353) 

CCC-770 DCP, Direct and Counter-Cyclical Program Contract Checklist (Continued) 
 

D County Office Action (Continued) 
 

 *--Once a question in the applicable part of CCC-770 DCP has been answered in a manner that--* 
supports the approval of the applicable CCC-509, for items: 
 
• 5 through 9, the preparer shall sign item 10 
• 13 through 15, the preparer shall sign item 16. 
 

Note: By signing as the preparer, the employee is not certifying that they have reviewed all 
items in the applicable part of CCC-770 DCP.  * * *  

 
Additionally, County Offices shall: 
 
• initiate CCC-770 DCP, if CCC-509 is revised, as follows: 
 

• at any point during the contract period and CCC-770 DCP was previously completed for 
the farm 

 
• as 1 of the first five CCC-509’s completed by that employee 

 
• not enter the COC approval date in the automated system if any item on CCC-770 DCP is 

answered “No”, except item 14 
 
• ensure that the automated system is updated immediately by entering or removing the COC 

approval date, as applicable, to ensure that payments are timely and are not issued in error 
 
• see applicable handbook provisions as specified for additional information.   
 

Reminder: County Offices cannot rely solely on using CCC-770 DCP for administering 
DCP.  All program provisions must be met, not just the items included on 
CCC-770 DCP.  CCC-770 DCP is a tool to assist with program administration 
and includes the major areas where deficiencies have been identified, but it is 
not, nor is it intended to be, inclusive of all DCP program provisions. 
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Exhibit 17 
(Par. 353) 

CCC-770 DCP, Direct and Counter-Cyclical Program Contract Checklist (Continued) 
 

E CED Action 
 
CED or their designated representative shall do the following: 
 
•*--spot-check the first five CCC-770 DCP’s completed by each FSA employee 
 
• randomly spot-check a minimum of five CCC-770 DCP’s for each FSA employee 

participating, including STC and COC members--* 
 
When spot checking information certified on CCC-770 DCP, CED’s or their designated 
representative shall: 
 
• review each part of CCC-770 DCP that has been completed 
 
• indicate whether or not they concur with the certification of items 5 through 9 and/or items 

13 through 15, as applicable 
 
• sign and date item 11 and/or 17, as applicable 
 
• report to COC and the STC representative any CCC-770 DCP in which CED does not concur 

with the preparer’s determination. 
 
Example: Producer A is the owner-operator of FSN 1 and there are no other producers 

associated with the farm.  Producer A files CCC-509 for FSN 1 on January 10.  The 
DCP program technician completes items 5 through 9 and the COC approval date is 
updated in the DCP web-based system.  CCC-509 is pulled for spot check on 
March 15. 

 
Since only items 5 through 9 have been completed on CCC-770 DCP, CED shall 
review CCC-509 to ensure that all program provisions have been met and that the 
items on CCC-770 DCP have been completed as indicated.  CED shall then indicate 
whether they concur or do not concur with the preparer, sign in item 11A, and enter 
the date of the review in item 11B. 
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Exhibit 17 
(Par. 353) 

CCC-770 DCP, Direct and Counter-Cyclical Program Contract Checklist (Continued) 
 

F STC or Designee Spot Checks 
 

 *--STC or designee shall spot-check a minimum of 5, not to exceed ten, CCC-770 DCP’s 
spot-checked by CED or designee in each Service Center.--* 
 
STC or their designee shall submit the results of the spot checks to SED. 
 
When spot checking information certified on CCC-770 DCP, STC or their designee shall: 
 
• review each part of CCC-770 DCP that has been completed 
 
• indicate whether or not they concur with the certification of items 5 through 9 and/or 

items 13 through 15, as applicable 
 
• shall sign and date item 12 and/or 18, as applicable. 
 

G National Report 
 
SED’s shall report the total number of the following to the National Office as of September 30 
of each FY: 
 
• CCC-770 DCP’s completed 
• CCC-770 DCP’s spot-checked by CED 
• CCC-770 DCP’s spot-checked by STC or their designee 
• “Do Not Concur” signed by CED 
• “Do Not Concur” signed STC or designee. 
 

 *--Submit the national report, in the format provided by the National Office, no later than 
October 31 each FY.--* 
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Exhibit 17 
(Par. 353) 

CCC-770 DCP, Direct and Counter-Cyclical Program Contract Checklist (Continued) 
 

H Example of CCC-770 DCP 
 

Following is an example of CCC-770 DCP. 
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